
Creating a (CAR) Credentialing Assistance Funding Request - ‘Exam’: 

ArmyIgnitED – Service Member 

NOTE: EACH exam taken will deduct from the remaining credits of the CA Goal 

Dashboard -> locate appropriate ‘Active Education Goal’ -> ‘Apply for Funding’: 

 

Verify ALL ‘Contact Information’ is correct. IF incorrect, click the ‘yellow pencil’ to update 

information -> ‘Verify and Proceed’: 

 



Agree to ALL conditions -> ‘I Agree, Continue’: 

 

Identify if ‘Deployed’ -> ‘Next’: 

 

 

 

 

 

 

 



Identify ‘Vendor’ and ‘Campus’ from drop-down menu -> ‘Next’: 

 

Input the appropriate ‘Start’ and ‘End’ dates: 

NOTE: The ‘Start Date’ MUST be within 45 days or greater than 90 days from the course or exam 

start date. ‘End Date’ must be within 365 days from your estimated start date. 

 

 

 

 

 

 

 

 

 

 

 

 



Select the appropriate ‘funding’: 

 

Click ‘Select Exam’: 

 

 

 

 

 

 

 

 

 

 

 



Select appropriate ‘Location’: 

• DL 

• N/A 

• Off Installation 

• On Installation 

• Other 

Input ‘Cost’ -> ‘Add Exam’: 

 

Review ALL information and add additional exam if applicable -> otherwise click ‘Submit’: 

 

 

 

 

 

 

 

 



Click ‘Finished’ verifying that your CA Request has been submitted.  

Document your Credentialing Assistance Request ID! 

 

Confirm that CA Request is reflected under ‘Tuition Assistance Requests’ on ArmyIgnitED 

Dashboard reflecting ‘Pending ACAPO Review’: 

 


