
How To Apply for STA 
 

1.​ Visit our application portal at https://guard-statetuition.utah.gov/ 
2.​ Login with your Utah ID. If you don’t have one the system will create one. If 

possible use your civilian email. 
3.​ Choose Tuition Request 

 

4.​ Choose New 

 
5.​ Enter data into the required fields and save 

 

https://guard-statetuition.utah.gov/


6.​ Click start to begin with the General Contact Info Section 

 
7.​ Fill in the required fields and click Save General Contact Info. 

 
8.​ Click Start Request  



 
9.​ Complete the Tuition Screening Process 
10.​For the question “Are you attending school full-time or part-time?” Answer 

Part-Time or Full-Time 

 
11.​For “Did you apply for Federal Tuition Assistance?” Answer yes or no, then click 

Next to continue 

12.​Click Start STA 

 
13.​Answer the top three questions 

 
 

14.​Upload official course schedule, with the School, Student Name, Student ID, 
Courses, Course start & end date, and credit hours 

15.​Upload official invoice with the school and student name and student ID on it 



16.​Upload any other financial assistance documents. (e.g. FTA, GI Bill 9-11 
Percentages, scholarships, etc.) 

 
17.​Sign and click Save STA 

 
18.​Click Start Course(s) and input courses to match the official school invoice 

 
19.​Add notes as required 
20.​Click Start Student Fee(s) - DO NOT include course fees 

 
 



21.​STUDENT MUST HIT SUBMIT FOR THE TUITION REQUEST TO BE 
PROCESSED 
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